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Campus Pedal Prix

Committee Role Statement – Catering Manager
Summary
The main function of this position is to facilitate a sub-committee of parents who will undertake to manage all facets relating to catering for all Pedal Prix events, including fundraising activities.
Duties


	No
	Function
	Details

	1. 
	Committee Meetings
	· Report to the Committee on any Catering activities.

	2. 
	Preparation
	· Identify the food requirements for the various races, with emphasis on the 24-hour event in September.

· Source the best prices.

· Maintain records from year to year of the food items purchased, detailing where the products were purchased and what prices were paid.  

· Where necessary, create a task list to assist all volunteers on the race day to be able to perform their catering duties.

· Identify all cooking equipment requirements (eg ovens, pie-warmers, BBQ etc) and provide this to the Logistics and Equipment Manager to organise.

	3. 
	Race Days
	· Manage the roster of volunteers for catering duties, ensuring they understand the tasks they need to perform.

· Together with other volunteers:

· Assist with setting up the catering tent.

· Prepare meals for the students and their parents.

	4. 
	Functions
	· Work closely with the Fundraising Manager to order necessary goods for fundraising ventures eg. the Campus Disco, Sausage Sizzles, etc.

· Draw up rosters of volunteer help accordingly

	5. 
	Finances
	· Liaise with Pedal Prix Manager to prepare a budget for catering purposes.

· Keep receipts and present accounts for spending, as necessary, to show all purchases.

· Negotiate discounts with suppliers for sponsorship purposes.
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