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Campus Pedal Prix

Committee Role Statement – Chairperson

Summary
This position is selected at a general meeting of the Pedal Prix Committee.   The major role of this position is to manage the day-to-day activities of the Campus Pedal Prix Committee to ensure that all the necessary activities are completed on time. 

Duties


	No
	Function
	Details

	1.
	Committee Meetings
	· Chair the Campus Pedal Prix Committee meetings.

· Together with the Pedal Prix Manager, develop the Agenda for the Campus Pedal Prix Committee meetings.

	2.
	Parent / Student information session(s)
	· Together with the Pedal Prix Manager, plan, attend and where appropriate, present at information sessions. 

	3.
	AIPP interaction
	· Represent the Campus Pedal Prix At the AIPP AGM and any other Special Meetings of the AIPP.

· Report back to the Campus Pedal Prix Committee following attendance at these meetings

	4.
	Campus Fair
	· Liaise with the Campus Fair committee to secure a suitable location for the Pedal Prix display.

· Arrange a roster of volunteers to man the Pedal Prix display.

	5.
	Manage Committee Activities
	· Oversee the day-to-day activities of the Campus Pedal Prix Committee to ensure that activities are assigned and followed up to completion.

	6.
	Post Mortem review
	· Facilitate an annual ‘Post Mortem’ review meeting to identify strengths and weaknesses from the year’s experience.
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