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Campus Pedal Prix

Committee Role Statement – Pedal Prix Manager
Summary
This position is appointed by the Campus Management group each year and is represented by one of the members of that group.  Their over-riding responsibility is to oversee the management of all Pedal Prix activities for the campus and to have sole responsibility for the financial expenditure of the Pedal Prix committee. 

Duties

	No
	Function
	Details

	1.
	AIPP communication
	· Ensure that the appropriate vehicle registration paperwork is obtained from the AIPP Committee, completed and returned to them in a timely manner to guarantee acceptance of the Campus vehicles.

· Responsible for all other communication with the AIPP Committee, and the dissemination to the Campus Pedal Prix Committee of any information that results from such communications.

	2.
	Student Registration
	· Responsible for the distribution and collection of all student and parent consent/registration forms etc

	3.
	Financial Management
	· Manage all financial affairs relating to the Campus Pedal Prix activities. 

· Keep account of the financial position of the Campus Pedal Prix and report such account to the Pedal Prix Committee.

· Liaise with the Campus Finance Committee where necessary.

· Negotiate the Campus Pedal Prix budget with the Campus Finance Committee annually.

	4.
	Management Oversight
	· Oversee the entire Pedal Prix activities for the Campus.

	5.
	Dispute resolution
	· Where necessary, manage the resolution of any disputes with students or their parents/caregivers.

	6.
	Parent / Student information session(s)
	· Together with the Chairperson, plan, attend and where appropriate, present at information sessions. 

	7.
	Reporting
	· Reporting responsibility to Campus committees (eg Campus Conference/ Campus Management etc).

	8.
	Committee Meetings
	· In the event that the Chairperson is unable to attend a meeting, undertake the role of Chairperson at the Campus Pedal Prix Committee meeting.

· Together with the Chairperson, develop the Agenda for the Campus Pedal Prix Committee meetings.
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